
VILLAGE OF NEW LOIHROP DDA BUSINE$S REVITATIZATION GRANT PROGRA'UI

GUIDELINES

Bockoround

The Business Revitdizotion Gront Progrom is o progrom of the New Lothrop
Downtown Development Authority {DDA}.

Progrgm Purpose

By improving the oppeorance of the businesses, the progrom serves to improve
the economic vitolity of the downtown.

Source.of Funding

This progrqm is funded by the Villoge of New Lothrop DDA. Recommendations
for funding gront opplicoiions will be mode by the DDA's Design Review
Committee; however. the DDA will moke oll finol gront funding decisions.

Elisible Applicanis

Properties locoted within the DDA District ore eligible io opply.
Applicotions for projects musi be reviewed by the Design Commitiee
ond DDA Boord priorto commencemeni of construciion. Any opplicont
submitting on opplicotion ofter commencemeni of exterior demolition
or consiruct does so oi the risk of becoming ineligible to receive o groni.
Owners or tenonts moy request gront funds; however, tenont musi
submii a noiorized letter from the property owner gronting permission
with the opplicotion.

4. Preference will be given to first-time Appliccnts.

Eliqible lmprovements - os o stond olone project or os port of o lqrqer proiect

Foqode rehobilitotion
Exterior mosonry cleoning ond/or repoir
Pointing of brick/morfor joint repcir
Storefront repoir or rehobilitotion
Potching ond painting of foqode wolls
Exterior pointing
Window ond/or door re plocementlrepcir
Cornice repoir ond/or replocemeni
Exterior signoge including detoched structures
Hordscope Moteriols such os povers, retoining wolls ond londscope rocks
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Funding Guidelines

l. Grcnts will reimburse 50% of project costs up to o moximum of $1,500.00.
2" Gront funds connot be used for ony of the following:

o. interior improvements or furnishings,
b. finoncing or refinoncing debt,
c. loon originotion fees,
d. property ocquisition,
e. permits or development review fees,
f. propertyopproisols,
g. legol fees, or
h. interior mointenonce.

3. All pro.iects must sotisfy Villoge of New Lothrop building codes.
4. Any grcnt for surfoce cleoning must ensure the gentlest meons of

cleoning ore used. Environmeniol permits must be obioined if removing
leod bosed poinl or dischorging point moieriols into the Villoge's storm
sewer.
Projects funded by gront monies must be completed loy
Any improvements thst hqve been mode through the Business
Revitolizotion Groni Progrom must be mointoined by ihe Appliconl ond
moy not be removed or significantly oliered for s minimum of five yeors.
All Appliconts must hove cll property (reol ond personol) toxes ond
utilities bills poid to dote.

7. No groni will be oworded untii ihe project is 100% complete qnd oll
Villoge opprovol processes completed ii.e. finol inspection on oll
building permits ond finol inspection of gront work.) The gront is

oworded on
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Applicotion Process

The following informotion must be submitted with your applicotion io ensure quick
processing:

'1. Project improvemeni plons drown to scqle, if opplicoble.
2. Samples of point colors to be used on improvements.
3. Photogroph{s} of existing condition of property.
4. Proposed budget ond detsiled cosi estimates for work.
5. Three (3) written estimotes for proposed work
6. Written permission by property owner, if tenont.
7. Proof of poyment of toxes
B. $50.00 Applicotion Fee {Checks poyoble to New Loihrop DDA}

refundable upon proof of completion of project.
9. Proof of property ond liobility insuronce



Pleose complele ond return to Villoge of New Lothrop DDA Office

Step-by-Step Applicotion Process

A gront opplicotion must be completed ond submitted to the New
Lothrop DDA Office. Estimotes, which cre to be outlined in the
opplicction for the work to be performed on o business, must be
submitted on letterheod from o professional quolified to do the work.
The omount of funding requested from ihe Applicont sholl be bosed on
*he estimate submitted, ond the exoct omouni of the gront request
should be outlined in the applicotion. ln the event the cost of the
project exceeds the omount in the initiol estimote. the Applicont will only
be eligibte for ihe smount requested ond opproved.
lf qn Applicont is requesting funding for more than one building, the
Applicont must complete o seporste opplicotion for eoch building.
Eoch eligible building will be considered o seporote project for ihe
purposes of grani funding.
lf the opplicotion is denied, DDA stoff will provide in writing on
explonotion os to ihe reosons for rejection, ond whot, if ony, steps ccn
be token to receive opprovol.
Once on opplicotion is returned to DDA staff, the DDA Design Review
Committee, who serves os the gront review committee, will review it.

Appliconis will be notified of the Design Committee's recommendation
by DDA Staff in writing. The final gront decision will be mode by the New
Lothrop DDA Boord. Once the DDA Boord hos opproved o projeci. the
Applicont will be sent o letter allowing them to proceed.
Once the design hos been opproved, the Appliconi will be notified in
writing ond the omount of the grant will be cleorly stoted in the letter.
The Design Committee must opprove changes in approved work
specificotions subject to opprovol by the DDA Boord. Deviotions from
on opproved plon mcy disquolify the Applicont from the gront.
"Before" ond "ofter" pictures must be token by the Applicont ond
submitted to the DDA Office upon completion of the proieci.
When on improvement projeCt is completed ond **before" Ond "ofter"
pictures cre submitted, it will be exqmined by DDA stqff member to
ensure the work hos been compleied us specified in the grant
opplication, os opproved by the Design Committee ond DDA Boord.
Once stoff hos verified completion of the improvemenf project, the
Applicont must submit copies of invoices, receipis ond on itemized
stotement of ihe totol cost of the project signed by the Applicont. All

documentotion for poyment must be provided of one time to the New
Lothrop DDA for reimbursement. After receipt ond verification of the
informotion, ihe New Lothrop DDA will releose ihe gront money to the
Applicont.
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The Applicqnt certifies cnd ogrees to the terms and conditions set forth below:

I. The Applicont is owner or tenont of o properly in the Villoge of New

Lothrop DDA District {see DDA Diskict Boundory Mop - Exhibii A}.

Z. The Applicant is in good sionding with the Villoge of New Lothrop in
terms of paymenis of loxes snd utilities.

3. The Applicont ogrees to be bound by the rules os outlined in the
program Guidelines ond should consult the Downtown Design

Guidelines (ovoiloble ot the DDA Office) when moking decisions

regording ihe oesthetic quolity of the design.
4. nlt improvemenis to be undertoken will be consistent with oll qpplicsble

zoning ond building codes. Further, if review is necessory by the Villoge
planning Commission in occordonce with the Vitloge Zoning Ordinonce,
the review will be conducted prior to any work being done on the
faeode. The Applicont must poy the fee for ihe Plonning Commission.

S. Only work outlined on the opplicotion is eligible for reimbursement.

6. The project must be completed by December 3lof ihe colendoryeor
of ihe opplicotion. An extension moy be gronted with writien conseni
from ihe' Design Review committee if substcntiol progress ccln be
documented.

T. Funds cre cworded on o reimbursement bosis. Disbursement of funds

rhqll be mqde only ofier the enlire project is complete ond cerlified by
Villoge sioff qnd the gronl inspector to comply with the opproved
design.

B. The work must odhere to ony required inspections {e.9. Shiowossee

Couniy) before funds qre disbursed for reimbursement. The Applicont
must submit copies of invoices showing {ot minimum} thot the
Applicont's motching portion hqs been poid in full, receipts ond on
itemized stotement of the totol cost of the project, signed by the
Applicont. All documentotion for poyment must be submitted oi one

time io the DDA for one poyout, ond ihe receipts must be provided no

loter thon fifieen (15) monihs qfter opprovol of opplication. Poyment

will be mode to the Applicont by the Villcge of New Lothrop within 4-6

weeks. The Village will only mcke checks poyoble to the Applicont.
?. The Applicont understonds thot he/she is responsible for the construction

monogement for the entire project.
10.The gronl money oworded will be in keeping with the Progrom

Guidelines ond shall not exceed the omount os outlined in the

opplicotion.
1 l. li is expressly undersiood ond ogreed thot the Applicont sholl be solely

responsible for oll sofety conditions and in complionce with oll federal,
stote ond locolsofety regulotions, building codes, ordinonces ond other

opPlicoble regulotions.



,l2. 
The Applicont sholl, of his/her own expense indemnify, protect. defend
ond hoid hormless the Villoge ond/or its ogents ond employees, from oll

cloims, ciomoges, lowsuits, costs, ond expenses, for cny property

domoge, personol injury or other loss reloting in ony woy to the Villoge

DDA Business Revitalizotion Gront Progrom.
l3.The Applicont understonds thot he/she is responsible for the

mointenonce of the improvements described here for o period of five

yeors from the project comple.tion in occordonce with the Business

Revitolizotion Gront Mointenonce Agreement thot wiil be executed in

the event this opplicotion is opproved.

Appliccnt Signoture Dote

Property Owner Sig noture Dote


